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FROM ¢ Chief, Reeords Management Staff

SUBJECT: Unused Safes Survey for 1959

1. Following the suggestion of several Records Officers,
we have agaln examined some 3.000 Security Check Sheeis for evidence
of poor safe utilizetion. We found 88 safeas that should be exanined
Turther.

2. 1 am sending the Check Sheets for these 88 safes to the
Records Officers econcerned. for whatever inquiry or corrective sction
they consider appropriate. Thirty-six safes appearently wvere not
gpened for over 30 daye and 34 others were opened oply once or twice
a rmonth. We found 18 other safes that either were not opened or
#lse, conptrary to Security Regulations, were not initialed when
opened or cloaed.

4. Thie year's findings reflect an improvement over the 100
sufes questioned lest year. OFf those questioned last year, 8 safea
vaiued at about $4.000 were quickly moved out as no longer needed.
The use of many othere wvas also studied.

%. Since each survey covered only about one-third of the Agency's
saiens, wome of your OPfice safes my have besn pigsed. Perhems you
couid make a quick review of the dates mhown on the Check Sheets
#itached to filing cabipnetsz in your area. Your efforts will be vepaid
guiekly becsuse the review will spotlight unneeded filing equipsent -
what ecould be eliminated to gain needed office space .

%. We bope our surveys help you. Please let me know the action
you teke apd the results you attain {a phons call or note will dn).

If you have any suggestions on the matter, or need some assistance,
piszase call,

Attachment:
1 Security Check Sheet
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